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¥é thuc hién chuyén cong tic ddi véi vidn chire tai cde dom vi
sur nghiép cOng ldp true thude S& Gido duc va Pio tao

cif Ludt Vién chizc ngay 13 thdng 11 ndm 2010;

Can ci Nghi dinh 56 29/2012/NB-CP ngay 12 théng 4 ndm 2012 ctia Chink phi
¢ tuyén dung, str dyng va quan ly vién chirc; Nghi dinh 56 161/2018/NP-CP ngay 29
hdng 11 ndm 2018 cia Chinh phii sira 861, b6 sung mét s6 quy dinh vé tuyén dung cong
chre, vién hu‘c néng ngach céng chirc, thang hang vién chiec va thye hién ché dp hop
56 logi céng vie trong o quan himh chink nha mede, don vi sw nghiép cong

b

Cén cir Théng tw 56 03/2019/TT- -BNV ngay 14 thdng 3 ndm 2019 cia B§ N§i vu
stea d6i, bd sung mét 56 quy dinh vé tuyén dung edng chire, vién chire, ndng ngach ngach
céng chike, thing hang chire danh nghé nghiép vién chire va thic hién ché d6 hop déng
mét 56 logi cdng viéc trong co quan hanh chinh nha nude, dom vi sw nghiép céng Idp;

Cén cir Quyét dinh sé 5 RF’QB LB’M D ngay 31 thdng 12 ném 2019 eia Uy ban
nhén dén Thanh phd H6 Chi Minh vé ty quyén cho Thii triéng :.aC So - nganh, Chil tich

Uy ban nhidn dan cde qudn - huyén thuee hién didu dong, u.rz-x_»en cong 1de va rzep nhén

edng chure, vién chite.
I. Muc dich - Yéu ciu
1. Mycdich
- Nhim sdp xép, bd sung, ki¢n todn ddi ngti nhin sy cia céc don vi sy nghiép cong
13p truc thude S& Gido duc va Pao tao Thanh phé Hé Chi Minh,
- Thue hién didu chuyén; bd tri, sip xép d6i ngl dam bao sy hai hda, dong d3u vé
co chu va sd luong gido vién, nhin vién clia cie don vi sy nghidp cong l4p true thude S&.
2. Yéu ciu

- Co quan, dom vi nep rthan ¢dn chi tiéu dgzh e sb ngudi lam viée, cd nhu cau bd
sung nhén sy; trinh 8§ chuyén mén dio tac ctia vién chitc phai phit hop véi vi tri cdng
viée duge tiép nhin.

- Viée chuyén cdng tic @di voi vién chirc gifte cde don vi sy nghiép cdng 13p trye
thude theo nhu cdu, nhiém vu cla cdc co quan, don vi.

- Vién chire chuyén cong tic phéi dat chuin chirc danh nghé nghiép theo quy dinh
va phit hop véi vj i viée lam tai don vi ¢d nhu cAu chuyén den.




I1. Déi twgng, didu kién, thi tyc va thanh phin hd so vién chire chuyén cng téc
1. Dbi twgng

- Vién chirc dang céng tic trong céc don vi su nghidp cong l4p thudc thim quyén
quén Iy cla S& Gido duc va Pao tao, c6 pham chit dao dic t6t, di sitc khde d dam nhin
nhiém vu cdng tic, cb nguyén vong dugc chuye‘n cong tac dén c4c dom vi khéc nhim dp
tmg diéu kién hoan cénh cé nhén.

- Vién chirc dang cOng tac tai cac don vi su nghiép cong ldp khéng thude thim
quyén quén 1y ciia S& Gido duc va Dio tao c6 nguyén vong duge didu dong dén céc don
vi khéc true thude Sa.

2. Pidu kién tiép nhan hd so

- Vién clnre ¢ tham nién cdng tac lidn wic tai dom vi tr 04 nam (du 48 thdng tinh
e khi ¢6 Quyét dinh b4 nhiém chinh thire vao ngach hode chite danh nghé nghiép vién

e

. chtec) wd 180,

- Vién chirc phai x8p loai hodn thanh t5t nhidm vu tré 1én tai co quan, dom vi dang
¥ P 103 . 2
cong tac 02 ndm lién tuc gan nhét (theo phiéu ddnh gid vién chirc hang ndm).

- Vién chitc phéi dZng k¥ théng tin hé so trén Conc Thong tin dign ti cia S¢& Gido
duc va Pdo tao Thanh 'wno H& Chi Minh, ¢ thanh phan hd so day du, ding theo quy dinh
va thye hién ding cac bude cua quy trinh ::hnv:n cOng tae.

- S& Gi4o duc va Dao tao khong tiép nhin hd so dbi véi vidn chic trong cic
tnrémg hop: dang thi hanh ky ludt, dang xem xét d& xir 1y ky Iujt, dang bi truy ciru trach
nhi¢m 1‘1:1]!1 su, d3 c6 don cam két phuc vy lau dii trong cc huyén ngoai thinh cla
Thénh phd, cdn vay vén ngan hing tai don vi dang céng tic, dang trong thii e*.an duge

dom vi cho nghi 1am viée khéng hudng lwong, don vi tiép nhin khdng cb nhu céu bd
sung nhén su.

- Nhilng trudng hop dic biét do sap nhip, chia tich, thinh l4p, giai thé dom vi,
do Giam ddc S& Gido duc va Pio tao quy2t dinh.

3. Thi tyc va thanh phén hd so

a) Bdi vi cde trudmg hop chuyén cong téc giira cée don vi thude thim quyén
quén Iy ciia S& Gido duc va Pao tao Thanh phd Hd Chi Minh:

1. Phidu xé4c nhén théng tin ding ki chuyén cong tac vién chire;

2. Pon dang ky chuyén congtéccoy kién déng y cua Thu trudng co quan, don vi
noi dang cong téc (theo mdu dinh kém);

3. Céng vin clia co quan, don vi c6 ¥ kién déng ¥ tiép nhén néu 15 vi tri chirc
danh nghé nghidp don vi cé nhu ciu bd sung (theo mdu dinh kém);

4. Bén chinh So yéu 1y lich c6 dén anh, déng diu giép lai trén hinh va trén cac
trang, ¢6 x&c nhén ciia Thu trudng don vi (theo mau Thing te sé 12/2012/TT-BNV ciia
BG Ngi'vu - khing quad thoi han 06 thing tink dén ngdy nép hé so);



5. Ban sao ¢6 chimg thirc van bing, chimg chi phil hop theo tiéu chuén chirc danh
nghé nghiép va vi tr viéc lam;

6. Ban sao c6 chimg thuc Quyét dinh tuyén dung vién chite (hodc Quyér dink phé
duyét két qua tuyén dung vién chirc) vi Quyét ¢inh bd nhidm chite danh nghé nghigp doi
v vién chire;

7. Ban sao Quyét dinh luong hién hudmg;

8. Gidy chimg nhan strc khoe cd két luin du suc khoe cdng tic, do co quan y té ¢é
tham quyén cép theo quy dinh tai Thong tr s6 14/2013/TT-BYT ngty 06 thing 5 ndm
2013 ciia B§ Y t€ hudéng din kham sirc khde (trong ving 06 thdng tinh dén théi diém nép
ké so);

9. Phifu danh gi4, phan loai vién chirc 02 ndm hoc lidn k& (2018 - 2079 vé 2019 —
2020 hodc Phidu nhén xét ciia Thi trudng don vi).

~ b) D61 véi cde trwdmg hop chuyén edng tdc tir cdc don vi sy nghiép cdng lip
trge thue Uy ban nhidn ddn quén, huyén hofc cic don vi khéc trong hé théng
- chinh trj Thanh phd Hd Chi Minh ¢6 nhu ciu chuyén @én cc dom vi true thude S&
Gido duc¢ va Pao tao: Bén canh thanh ph:&n hé so nhu quy dinh tai mue 3.a, phai ¢é
¢cdng vin df‘mg ¥ cho chuyén cdng tic cua Uy ban nhén din quin, huyén hodc cua co
quan chi quén tryc tiép.

¢) Pbi véi cde trirdmg hop chuyén cbng téc tir cdc don vi sy nghiép cbng Idp
ngodi h¢ thong chinh tri Thinh pho Hé Chi Minh: Bén canh thinh phin hd so nhu
quy dinh tai myc 3.3, S& Gido duc vi Dao tao phai trinh 13y ¢ kién ddng ¥ tidp rhén cia
S& N&i vu Thinh phd Hb Chi Minh.

d) Déi véi cde trudmg hop chuyén cdng tic dén cde dom vi khong thude thim
quyén quan Ij cia S¢ Gido duc va Dao tao Thanh phé Ho Chi Minh:

- Thi truéng don vi (noi vién chire dang cong rde ¢6 nhu cdu thuyén chuyén) cb ¥
kién dong ¥ giri vé S& Gido dyc vi Pao tao — Phong T4 chire cdn bd dé tham muru van
béan ddng ¥ cho vién chire chuyén di.

- Thanh phén hd so chuy#n cong tic vién chire thye hidn theo quy dinh cia céc co
guan, don vi ma vién chic cd nhu céu chuyén den.

* Luuy:

- Hb so khong diy du theo quy dinh, khéng diing tham quyén s& khong duge tiép
nhén va giai quyét.

- Dé trénh thét lac, ban sao hd so nén dwoc szo y trén khd gidy A4, sip xép hd so
dung theo thir tu quy dinh (tai muc 3.a).

- Céc loai hd so 1 ban sao phai ¢d chimg thye & co quan cé thim quyén.




- 86 hrong hé so: 02 bd (01 bd ndp v& S Gido va Pio tzo theo ding thanh phin
theo muyc 3.a ciiz ké hoach ndy; 01 bd hd so chuyén vé don vi méi sau khi ¢6 Quyét dinh
chuy2n céng téc).

II1. T4 chirc thye hién
1. V& quy trinh thire hién

Budce 1: Vién chire ding k¥ thong tin hd so trén Cong Théng tin dién tir clia $& Gido
duc va Péo tao.

(Dia chi: hutps //phongtech hem.edu.vn, click véo chuvén céng tée, click vao dang ki
mdi, dién ¢y @ thong tin theo huéng din)

Biegc 2: Vién chic 1am 02 b hé so xin chuyén cong téc véi thanh phan hd so nhu 43
huéng din & trén.

Buwde 3: Nop 01 bd hd so tai Phéng Tiép cong din cia S¢ Gido duc va Pao tad
trong khoang thdi gian theo quy dinh.

(Dia chi: 66-68 L& Thanh Tén, phudng Bén Nghé, Qudn 1)

Buwdc 4: S& Giso duc va Dio tgo xem xét, thim dinh hd so ban hinh Quyét digh
chuyén cong thc vién chize,

Budce 5: Theo dd: titn d0 gial quyét hd so trén Website.
T e .1 -

Buge 6: Vién chire sau khi ¢ Quyét ¢inh chuyén céng tic vé don vj méi ndp 01 bd
ho so va thire hign ky két hop dOng lam viée véi don vi méi.

2. Thixi gian xem xét chuyén cdng tdc vién chire:

l. Pang k¥ qua Cng Thang tin dién tir: Tir ngay 01/6/2020;

2. Nop hé so: Tix ngdy 01/6/2020 dn hét ngdy 30/6/2020;

3. Xem xét va gidi quyét ho so: Tr ngdy 01/7/2020 dén hét ngdy 15/7/2020.

D¢ nghj Thi truémg cc don vi trién khai thue hién, trong qu4 trinh thye hisn néu
¢ kho khdn, vudng mdc lién hé S& Gido duc va Do tao — Phong Té chitc cén bd dé
duoe hudng din thue hidn.be

Noi nhin :

- S¢ Noi v (d8 bidy);

- Thu tredmg cde don vi truc thude S& GD&DT;
- Luu: VT, TCCBy 2.

L& Hong Son



M3au diinh cho khéi THPT, THCN

CQONG HOA XA HOI CHU NGHIA VIET NAM
Poc lip - Ty do - Hanh phic

PON XIN CHUYEN CONG TAC VIEN CHUC

Kinh géi : - Giam dc S& Gido duc va Dao tao Thénh phd Hb Chi Minh.

- Hidu truong
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Nedy, thane, nAmM SINH fvreevenecee e eeiiieeennss Noi sinh
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Gido vién (MN,TH, THCS,THPT, THCN) VIO v e s

NAM VED NEANN | i s Nim bo nhiBm BERCH § sccsimnmmmmmraessssassyons

Nedy ...... thang ...... nim 20...
= (=) )
Y kién ciia Tha trudng don vi (dang cong tac) Negudi lam don

..................................................................
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SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CH MINH Pic ldp - Tu do - Hanh phiic
PIORVE civaivasasin
S8 v, Thanh pho Ho Chi Minh, ngay  thdng ndm 2020

Kinh giri: Giam ddc S& Gido duc va Dao tao Thanh phé H Chi Minh

Cin cir K& hoach sb ....ngay.... cua S& Gido duc va Dio tao vé thye hidn
chuyén céng tac ddi véi vién chiic tai cac don vi su nghiép cong lap trye thude
S& Gido duc va Pao tao;

Sau khi xem xé hd so xin chuyvén cdng tic cua ong (ba)

......................... , ngay, thang, ndm sinh: ........... Noisinh:...........hién la
vign chic ¢bng téc tai Trudng THPT ........., quan‘huyén ........, Thanh phé
H6 Chi Minh.

Chtre danh ngh nghidp: .covvvviiieeeee S MA S civvirieeiiiiece e,

Xin chuyén cdng tic vé Truomg THPT ..........

LA B0 s omnensswsmsenmusnn nummmevenesins sama R annase ARSI SRR SRR

Nay Truwong THPT ............ ddng ¥ tiép nhan 6ng (BA) ..vvvvreererrinnnnns
v¢ cong tac tai Trudng.

Tt THPT .« coosmacesrones kinh chuyén hé so cha ong (bd) ...........

&én S& Gido duc va Dao tao Thanh phd Hd Chi Minh xem xét, giai quyét.
Tran trong !

bl HIEU TRUONG
\:’ nhn: (Ky, ghi ho tén va déng dau)
- INOWriren,

- Luu .




Mdusé 2
Meu SYLLVC ban hanh kém theo Thong tu s6 12/2012/TT-BNV ngay 181272012 ciia Bé Néi vu

Ce quan, don vj ¢o thim quyen quén iy viénchire....ooune.on S6 higu vién chirc: .ooevienen.

Co quan, don vi st dung vién chlre ..o R
SO YEU LY LICH VIEN CHUC

| 1) Ho va tén khai sinh (viét h in BOAY: ... ...o..ovoveoieieeseseeeeeeeesee,
2) Tén goi khac:....
3) Sinh ngay: ...... 41741 SR 1 1| SO , Gidi tinh (pam, nit): cooooviiiiiiinn
P4 Norstnh: X& .. .viieion i s HyBa, . oveoiermmpon 30 1+ [P TR Ty B

Anh mau

(4 x 6cm)

| 5) Qué quén: X8 ...veeviinrien 0 21\ , Tinh

B) DB BEL oomis e et sn ey s she S e 4 S w8 iR e o TV TB0 GO 1vrormnesrsarossnnss T
8) Noi ding k¥ ho khiu thudng tri: .oooeeeroieiiiiieeeee s S
(S nha. dudng phd, thanh phd; x6m, thdn, x3, huyén, tinh)

OOF DG RRRBIE TN s s barmrsi v 955 0 5501 5 A RS 4 6 D S5 O
(Sé nha, duong pho, thanh phd; xdm, thén, x, huyén, tinh)

10) Nghe nghidp khi duge tUyen dUNE: .oeevoirieioiereeieiiie e e see e et eeartiressaessneaseesesrsrnene
b1 Ny vl g ool il v R A BN BUREE <. vnscsimmmonsnminns Kovuninii ssosisin sisies
12) Chirc vu (chire danh) Rigntaii «oovr e eeeerrieryen s PR S PN
(Vé chinh quyén hoic Pang, doan thé, ké ca chire vu kiém nhiém)

13) Céng viéc chinh duoc giao:

14) Chire danh ngh¢ nghiép vién chirc: . ..viviveeovinnannen, R G0% <susoimsionsomsassnssossominensamssnsrnss
Bic lwong:, .., Hé s6:..., Ngdy hudng: .../ .....0..., Phu cép chite vits..i Phu edp khée:......oe...
15.1- Trinh d6 gito duc phd thng (di 6t nghiép 16p miy/thude hd NA0Y oovvvoviirieereorierersnns

152

3= Trinh &5 chayen o Cuo BBBE o i e v o s i s TS
(TSKH. TS, Ths, ctr nhin, k¥ su, cao ding, trung cz'ip_. s cz"ip. chuyén ngdnh)
15.3- Ly ludn chinh tr: oot 15:4- Quén 1y nha nuéde:...

..... e diaalse el ey

(Cao cép, trung cdp, so cip va tuong dwong) (Chuyén vién cao cip, chuyén vién chinh, chuyén vién,
can su)

5.5- Boi dudmg theo tiéu chudn chire danh nghé nghIdP......ooooviiiiiiiiiie creien e cnninne s
13.6- Ngoai ngl oevevniennnns veeernereneree 15.7-Tin hoc:

(T3nngogi nglr ~ Trinh dd A, B, C, D....) (Trinhdd A, B, C,...)

wn
e

15) Ngay vio Dang Cong sdn Viét Nam: ...... A SR . Negdychinh bl i mmansaion
17) Ngay tham gia té chirc chinh tri-xd hoi: ....... PR SORT

(Ngiy tham gia td chire: Dodn, Hdi,.... va 1am viéc gi trong t5 chire d6)
18) Ngdy nhdp ngil: ..../.......[....... Ngdy xudtngi: ..../.... ..., Quin ham cao nbat: .............
195 Slanlt Hika Ao pRORE AR CHO MR 1o coicisiummrumsmis s e (5 ek VR4 S

& R . % = o i % ok % e " ” . o
(Anh hing lao ddng. anh hing lyc luong vii trang; nha gido, thay thudc, nghé s1nhan din va uu )




20) SO LTUOTE CONE BRET wuion v siiemvain' i 4305 vy v 5078 858 081 53 89655 S EHHRE § AT NPT ST S BER TR

210 Khen SIR0OME:. . viarmvaniins s sarare s i 2D Ky bt s S R
(Hinh thirc cao nhat, ndm ndo) (vé dang, chinh quyén, dodn thé hinh thitc cao nhit, nim nao)
23) Tinh trang sirc kKhoe:.................. _Chiducao:.... Cinndng: ...... kg, Nhém mau: .............

24) La thuong binh hang: .../....., L con gia dinh chinh sdch: .............cooiininn
(Con thurong binh, con liét 5T, ngudi ahidm chit dgc da cam Dioxin)
25) S6 chimg minh shdn din: ......... Ngdy cip: ..../o..dreen 26) 80 58 BHXH: Loovoviiemvnnnvanes

27) BAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN CHINH TRI,
NGOAI NGU, TIN HOC

T

! . 5 : . A % - =T x
|  Téntrudng : Chuyén nganh ddo |  Tir thang, ! Hinh thic ! Vin bang, chimg I
! tao, béi dudng l nim-Bén | diorao | chiltinhdogl |
| thing, nim | 5 |
| I |
...................... A itiFenitlie, Emcenmumsmnmns etmssmmatagmene ]
| i [ l
| 3 1 | I
.................... | ota B W |
T
1 - ‘
!
............................................... R PR S
! 1 i
...................... =:..“..,.. siai ey b e i ....l;..‘ v e e e | e e v e e ]
| | | i
...................... [OR—— U Y b e
R S - |
| eerseseerere T A
Ghiehii: Hinh thite dao tao: Chinh qui, tai chire, chuyén t, boi dutng../ Vin béng: TSKH, TS, Ths,

Cir nhdn, Ky su ...,

28) TOM TAT QUA TRINH CONG TAC

i | x
E Tir thing, ndm | Chire danh, chive vy, don vi cdng téc (déng, chinh quyén, dein thé, 16 chire x4 hai),
i dén thang, nim | ke ca thoi gian duge dao tao, boi dufng ve chuyén mén, nghiép v, ..

.............................................................................................................




29) DIEN BIEN QUA TRINH LUONG CUA VIEN CHUC
' ‘ l ! - ' - T |

Thang/ném

IMa CDNN/bic | ' |

|
|
1
IH¢ s0 lwong , - |

30) NHAN XET, PANH GIA CUA CO QUAN, PON V]I QUAN LY HOAC SU DUNG VIEN
CHUC

Nguoi khai veeei ooy NgAy.. thing.....ndm 20... ...
Tét xin cam doan nhirng &1 khai trén ddy 18 Thi trwdng co quan, dom vi quin ly hode sir
ding sy thit dyng vién chire

(Ky tén, ghi rd ho tén) (K¥ tén, dong deau)




